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MYHUITUTIATEHOE OFOKETHOE YUPESKICHHE
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e «Jlerckas my3bikanbHas mkosia Ne 1 umenu A. C. 3auenuHa»
(MBY O AMII Ne 1 um. A.C. 3anenuna)

IIpunsro: YTBepKIAEHO:
O6miee coOpaHue TPYAOBOTO KOJIJIEKTHBA [Tpuka3z Ne 30 ot «29» nexabps 2025
IIporokon Ne 2 ot 29.12.2025 r.

CrangapTbl 4 Ipoueaypbl, HANIPABJIEHHbIE HA 00ecredeHue 100POCOBECTHOM padoThI
B MYHUIIUNIAJIbHOM OI0/I’KETHOM YUpe:KIeHUH I0TOJTHUTEIHHOr0 00pa3oBaHus ropoaa
HoBocubupcka «/lerckas my3bikaiabHas mkojaa Ne 1 umenn A. C. 3anennna

1. O01mme moJI0KeHusA

1.1. HopMmsbl cTangapToB U IpoLEAYp, HallpaBIEHHbIX Ha obOecriedeHne 100pOCOBECTHOM
paboTBl M TIOBEJACHUS PAOOTHHKOB (llajjee — CTaHIApThl), BOIUIOIIAIOT B ce0E OCHOBHBIC
[EHHOCTH W YCTAaHaBIHMBAIOT 00s3aTelbHbIE Ui BCeX pPAOOTHUKOB MYHHIUIAIBHOTO
OIOKETHOTO YYpEXKJIeHUs AOIMOJHUTENBHOrO oOpasoBanusi ropojga HoBocubOupcka «/lerckas
My3bikanpHas mkosa Ne 1 mmenu A. C. 3auenuna» (manee — YUpexAeHHE), ITUUECKHE
TpeOOBaHUS, SIBISISICH MPAKTUYECKUM PYKOBOJCTBOM K JICHCTBUIO.

1.2. CrangapTbl NOpU3BaHbBl YCTAHOBUTH KIIIOUEBBIE MPUHIUIBL, KOTOPBIMU JTOJIKHBI
PYKOBOACTBOBATHCSA PAOOTHHKHU.

1.3. Crangaptel  ycTaHaBnuBaroTcsi Ha ocHoBanuu Kouctutynuu  Poccuiickoit
Oeneparyn, DenepanbHbIX 3aKOHOB OT 29.12.2012 Ne 273-D3 «O6 obpa3zoBanuu B Poccuiickoit
Oeneparuny, ot 25.12.2008 Ne 273-d3 «O mpoTHBOJIEHCTBUU KOppyniuny, deaepaibHOro
3akoHa oT 12.01.1996 Ne7-®3 «O HEKOMMEpPUYECKHX OpraHu3alMsIx» | MPUHIATHIX
B COOTBETCTBHH C HUMH WHBIX 3aKOHOJATEIBHBIX M JIOKAJIHHBIX aKTOB, HOPM MEKIYHApOTIHOTO
MpaBa, a TaKXkKe 00IIeYeIOBEYECKIX MOPATIbHBIX HOPM U TPATUIUH.

2. llennocTHn

2.1.Tlpu  OCYIIECTBIEHUH CBOCH  JICATEIHLHOCTH  PaOOTHUK  PYKOBOJICTBYETCS
CJICAYIOIIMMHU IPUHIUIIAMU: 100POCOBECTHOCTD, TPO3PAUYHOCTh, Pa3BUTHE.

2.2. JIoOpOCOBECTHOCTh 03HAYACT HEMPEKIOHHOE CIIeZIOBaHUE TPEOOBAHMSIM 3aKOHA
U HaJJexallee BBIOJHEHHE O0513aTeNbCTB, NPUHUMAaEeMbIX oOmecTBoM. [naBHas menp —
OOIIEeKYIBTYpHBIE, 00IIeUeIOBeUeCKre, O0IIEerocyJapCcTBEHHbIE TPeOOBaHMS K JESITEIBHOCTH
paboTHUKA.

2.3. [Ipo3payHOCTh O3HAYaeT OOecrevYeHue JOCTYIMHOCTH MHPOPMAIMU O JEATEILHOCTH
VYupexxnenus. Bcs nesTenbHOCTh YUpeKACHUS OCYLIECTBISETCS B COOTBETCTBUU CO CTPOTO
JOKYMEHTHPOBaHHBIMU TIPOIIETypaMH, CTPOHWTCS Ha HAJISKAIIeM BBITIOTHEHUH TpPeOOBaHMMA
3aKOHA U BHYTPEHHUX JIOKAIBLHBIX aKTOB.

3. IlpoTuBOEiiCTBHE KOPPYIIIMU

3.1. IIpuopuTeTOM B JIEATENBHOCTH YUPEKICHUS SBIAETCS CTPOTroe COOJII0ICHUE 3aKOHA
U JPYT'MX HOPMATHUBHBIX aKTOB, KOTOpPBIE CIIY)KaT OCHOBOM JJIsi OCYIIECTBIIEHHS BCEX pabOdMX
IIPOLECCOB B YUPEKIACHUH, LIEHTPAIBHBIM OPUEHTHUPOM IpU IUIAHUPOBAHUU JESATEIBHOCTH
1 GOPMUPOBAHUU CTPATETHU €TI0 PA3BUTHSI.

3.2. lns paOOTHUKOB YUpeXAECHUS HENOIMYCTHMMO HapyUICHHE 3aKOHA. DTOT BEAYIIUH
NPUHIONN JICHCTBYET Ha BCEX YPOBHSX AEATENBHOCTH, HAUWHAs C PYKOBOJCTBA M 3aKaHUMBAs



BceMu paboTHukamu. Kaxaplii paOOTHUK, COBEpPIIMBIINK TpaBOHAPYIIEHHWE, HE TOJIBKO
MOJJIC)KUT TPHUBJICUCHUIO K OTBETCTBEHHOCTH B 0OO0IIeM Topsake (K TpakIaHCKO-TIPABOBOW,
aJMUHHUCTPATUBHON, YTOJOBHOW OTBETCTBEHHOCTH), HO M OyJIeT MOJABEPTrHYT JUCIHUILIMHAPHBIM
B3BICKAHUSIM.

3.3. Baxneiimein Mepodl MO MOJACP)KaHUIO OC3YNPEUYHOW peryTanuu Y UpeKIeHHs
SBIISICTCS  OTBETCTBEHHOE U JTOOPOCOBECTHOE BBINIOJHEHHE O0S3aTEIBbCTB, COONIO/ICHHUE
STUYECKHUX MPABUI U HOPM, UTO SBJIETCS CHCTEMOI ONpEEICHHBIX HPaBCTBEHHBIX CTaHIapTOB
MOBEJICHHS, 00ECTICUNBAONICH peaTn3alli0 YCTaBHBIX BUJOB JCSATEIBHOCTH YupexaeHus. OHu
HE PErjJaMeHTHPYIOT YaCTHYIO >KU3Hb paOOTHHKA, HE OrpaHWYMBAIOT €ro ImpaBa U CBOOOBI,
a JIMOIb ONPEACNSIOT HPAaBCTBEHHYIO CTOPOHY €ro JAEATeNbHOCTH, YCTAaHABIUBAIOT YETKUE
STUYECKHE HOPMBI CITYy>KEOHOTO IMOBEIACHHUS.

3.4. OTBeTCTBEHHBIN 3a OpraHu3alMio paboThl MO MPOPHUIAKTHKE KOPPYNLHUOHHBIX H
UHBIX TPAaBOHAPYIIEHUH B YUpEXKIECHUU YIOIHOMOYEH CIEIUTh 3a COOJIOJEHHEM BCEX
TpeOOBaHUH, MPUMEHUMBIX K B3aUMOJICUCTBUSM C paOOTHUKAMU, KOHTPAr€HTAMH.

3.5.B wnensx obecreyeHUs CBOUX HMHTEPECOB YUPEKACHUEM IPOUZBOJUTCS OTOOP
KOHTpareHToB. llpomenypsl Takoro orOopa CTPOro JAOKYMEHTHPOBAHBI M OCYHIECTBIISIOTCS
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMU  JIMIIaMH Ha OCHOBAaHWU MPHUHIIUIIOB Pa3yMHOCTH,
JOOPOCOBECTHOCTH, OTBETCTBEHHOCTH W HaJJIeXamied 3a0orTiamBocTH. Pa3memnieHne 3aka3oB
U UHBIE MpoIeaypbl OTOOpa OCYIIECTBISIIOTCS B TOJHOM COOTBETCTBHHM C TpeOOBaHUSIMH
3aKOHO/IaTEIbCTBA.

3.6. 'maBHbpIMU  3afauaMu  YUpexIeHUs SBJIseTcs J00pOCOBECTHOE HUCIOJIHEHHE
0053aTENIbCTB M TIOCTOSIHHOE YIIYUIICHHWE KadecTBa MPEJOCTaBISIEMBIX yCIyr. B oTHomeHHsX
HE JIOMYCKAaeTCs HCIOJb30BaHUE JIOOBIX HEMPABOMEPHBIX CIIOCOOOB MPSAMO HIM KOCBEHHO
BO3/ICHICTBOBATh HA MOTPEOUTENICH YCIIYT YUPEKICHUS C IENbI0 MOMydYeHUs] WHOW HE3aKOHHOU
BBITOJIBI.

3.7. B YupexeHuu HeAOoMyCTUMBI JTI00bIe (hOPMBI KOPPYIILIMH, PAOOTHUKU Y UpexACHUS
B CBOCH JIEATENBHOCTH 00s3aHBI CTPOTO BBIMOIHATH TPEOOBAHUS 3aKOHO/IATENHCTBA M MTPABOBBIX
AKTOB O MPOTUBOACHCTBHH KOPPYITIIHH.

He nomyckaercs o0OecrieueHre paOOTHUKOB JIFOOOTO POja MPUBUIIETUSMH, BPYUEHUE UM
MOJIAPKOB WJIM WHBIX TIOTHOIICHUH B JIFOOOH (hopMe, C METbI0 MOHYXICHHUS UX K BBITIOJTHCHHIO
BO3JIO’KEHHBIX Ha HUX (YHKIIMIA, UCTIOTB30BaHUS UMH CBOUX IMTOJTHOMOYHUH.

Ecnu paboTHuKa YupekIeHus IPUHYKIAIOT MPEI0CTaBUTh MIEPEUNCIICHHBIE HE3aKOHHBIS
BBITO/IB, OH 00s3aH HE3aMEJIUTENBHO YBEIOMHUTH 00 ATOM JUPEKTOpa YUpeKACHHS s
CBOEBPEMEHHOTO IPUMEHEHHS HEOOXOIUMBIX Mep IO MPEIOTBPAIICHHIO HE3aKOHHBIX EHCTBUMA
Y TIPUBIICYCHUIO HAPYIIUTENEH K OTBETCTBEHHOCTH.

3.8. B YupexxaeHun HeZJonmyCTUMO OCYIIECTBIEHHE MOIIEHHUYECKO J1eATeIbHOCTH, T. €.
T000T0 JeicTBUS Wi Oe3NeHCTBHSA, BKIIIOUYAs MPEJOCTaBICHUE 3aBEAOMO JIOKHBIX CBEICHUH,
KOTOpOE 3aBEeIOMO HJIM B CBSI3U C I'pyOOil HEOCTOPOKHOCTBIO BBOJAUT B 3a0IyXJEHUE WIIH
IBITAETCS. BBECTH B 3a0yXJIE€HHE KaKyrO-TMOO CTOPOHY C IIETbI0 TMONy4YeHHsS (QHHAHCOBOM
BBITO/IBI MJIM YKJIOHEHHS OT UCTIOJTHEHHsI 00s513aTENIbCTRA.

3.9. B VupexaeHnn HEIOIyCTUMO OCYIIECTBIICHHE ACATEIBHOCTH C HCIOJIh30BAHHUEM
METOJIOB MPHUHYXKACHHUS, T. €. HAHECEHUs yliepOa WM Bpeaa, WM Yyrpo3bl HaHECeHHs yiiepOa
WM BpeJia MpsIMO WJIM KOCBEHHO JIFO00H CTOpOHE, WIIM UMYIIECTB Y CTOPOHBI C IENBI0 OKa3aHUs
HENPABOMEPHOTO BIUSHUS Ha ACHCTBHUSI TaKoW CTOPOHBI. J[eATeIhbHOCTh C HCHOIB30BaHHUEM
METOJIOB NMPUHYXICHUS — 3TO MOTCHIIMAIbHBIC WM (PAKTUUICCKHE TMPOTHBOIPABHBIC JECHCTBUSA,
Takhue KaK TeJeCHOE TMOBPEXKICHHUE WM TOXUIICHWE, HAHECEHHWE Bpeda HMYIIECTBY WU
3aKOHHBIM HHTEpECaM C IEJIbI0 TOTYYEHUS HETPaBOMEPHOTO MPEHMYIIECTBA HMIIH YKIOHCHHS
OT UCIIOJIHEHUS 0053aTeIbCTBA.

3.10. B YupexeHun HEAONYCTUMO OCYLIECTBICHUE JEATEIbHOCTH Ha OCHOBE CrOBOpA,
TO €CTh MEXKIY JIBYMS WU O0Jiee CTOPOHAMU C IENbI0 JOCTHKEHHS HE3aKOHHOM IIeTH, BKITI0Yast
OKa3aHWEe HEHAJIKAIero BIUSHUS Ha ACUCTBUS JPYTOM CTOPOHBI.

3.11. B YupexIeHUH HEIONYCTUMO OCYIIECTBICHHE OOCTPYKIIMOHHOW NESATEIBHOCTH,



HE JIOMYCKaeTCsl HaMEPEHHOE YHUUTOXKEHHE JAOKyMEHTaluH, panbcudukaiusi, 13MEHeHUEe Wiu
COKPBITHE JIOKa3aTeJIbCTB MJIsi PACCIICIOBAHUS UJIM COBEPILICHUE JIOKHBIX 3asBJIICHUN C LEIbIO
CO3/aTh CYUIECTBEHHbIE MPEMSATCTBUS IS paccieoBaHus, npoBoauMoro Komuccueit no stuke,
CIIy’)keOHOMY TIOBEJICHUIO M YPEryJIUpOBaHUI0 KOH(IMKTa MHTEPECOB. Takke HE JOMyCcKaeTcs

3.12. nesaTenbHOCTh C HCIOJIb30BAHUEM METOJIOB NIPUHYKIEHUS HAa OCHOBE CroBOpa
W/WIN YTpo3bl, IPECIeIOBaHNE I 3allyTMBaHUE JI000M M3 CTOPOH C LENbI0 HE IMO3BOJUTH
eil cooOmuTh 00 M3BECTHBIX € (pakTax, MMEIOIIUX OTHOIICHHWE K TOMY WU HHOMY (akTy
KOPPYILHUOHHBIX JEUCTBUI pacclieJOBaHUIO, COBEPIIAEMBIE C LIETbI0 CO3aHUS CYIIECTBEHHBIX
MPENSITCTBUN U1 paccie0BaHus.

4. Obpaienue ¢ NogapKamMu

4.1.Tlo OTHOmIEHWIO K TMOJAapKaM B YUpEeKICHUH C(HOPMHUPOBAHBI CIECAYIOIINE
MPUHIIMIIBL: 3aKOHHOCTh, OTBETCTBEHHOCTh U YMECTHOCTb.

4.2. llpenocraBieHue WM MOJTYYSHHUE NOJapKa (BBITOBI) AOMYCTHMO, TOJBKO €CIIU 3TO
HE BJICUET I MOJIy4aTessi BO3HUKHOBEHHUS KaKUX-TH00 00S3aHHOCTEH U HE SIBISIETCS YCIOBHUEM
BBITTOJIHEHUSI TTOJTydaTeneM Kakux-muoo neiictBuid. [IpemocraBieHne uiaM mojydeHHe MoJapka
(mpuBUJIETHH) HE JOJDKHO BBIHYXKIATh PAOOTHUKOB TEM WM WHBIM 00pa3oM CKpBIBATh 3TO
OT PYKOBOJHTEJEH U IPYTUX paOOTHHUKOB.

4.3. [lomapkamu cumTaercs 000e 0e3BO3ME3THOE MPEJOCTaBICHUE KaKOW-THOO0 BElIH
B CBSI3U C OCYIIECTBJIICHUEM YUPEKICHUEM CBOCH JEATEILHOCTH.

4.4, PaboTHUKAaM CTPOTO 3alpeniacTcss MPUHUMATh MOAAPKHU (BBITOABI), €CIIH 3TO MOXKET
HE3aKOHHO TMpPSIMO WJIM KOCBEHHO TMIOBJIUATh HA OCYIIECTBIEHHE paOOTHHKaMU CBOEH
JESTEIIbHOCTH WU MOBJICYb JUISI HUX BO3HUKHOBEHHE JOTIOTHUTEIbHBIX 005S3aTENbCTB.

45.B cnyyae BO3HUKHOBEHHUS JIOOBIX COMHEHHH OTHOCHUTEIIBHO JIOIyCTUMOCTH
OPUHIATUS TOTO WJIM HMHOTO TMOJapka, pabOTHUK o00s3aH COOOIIUTH 00 OTOM CBOEMY
PYKOBOJIUTEITIO U CJIEIOBATD €r0 YKa3aHUSIM.

5. Hemonyienne KOH(JINKTA HHTEPECOB

5.1. Pa3BuTHe mnoTeHnMana paOOTHUKOB SBISETCA KIIOUYEBOM 3a/lauell pyKOBOJCTBA.
B cBoro ouepenp KioueBoil 3amauelt paOOTHHMKOB SBIISETCS CO3HATENbHOE CJEJOBAHUE
uHTepecam obmiectBa. B Yupexnenun He nomyckaercs KOH(MIUKT WHTEPEC — IOJOKEHHE,
B KOTOPOM JIMUHBIE HHTEPECHl paOOTHUKA IPOTUBOPEUMIIN Obl MHTEPECAM OOILECTBA.

5.2.Bo wu3bexanne KOH(DIMKTA MHTEPECOB, PAOOTHUKH YUPEKACHUS JOJDKHBI
BBITOJIHATH CIEAYIOIUE TPeOOBaHUS:

5.2.1. PaboTHHK 00s3aH YBEIOMUTH JUPEKTOpPA YUPEKIACHUS O BBHIIIOJHEHUH UM PabOTHI
[0 COBMECTHUTENBCTBY WJIM OCYLIECTBICHHUH MHOM OIUIaYMBAEMOW AEATENbHOCTH; BBIOJHEHHE
paboThl (OCYIIECTBICHHE JCATEIHPHOCTH) MOXXET OBITh 3ampelieHo, B CiIydae €Clid Takas
JIOTIOJTHUTENIbHAS 3aHATOCTh HE MO3BOJIsIET paOOTHUKY HaJUIekalluM 00pa3oM UCIOJIHATH CBOU
0053aHHOCTH B YUpEKIECHUY;

5.2.2. PaboTHUK BHpaBe WCIONB30BATh HMMYIIECTBO YUpexkIeHUs (B TOM dHCIE
000pyIOBaHUE) HCKIIOYUTENBHO B IIENIAX, CBA3aHHBIX C BBIIOJHEHHEM CBOEH TPYJI0BOM

byHKIHN.
6. KonpuaeHMaJILHOCTH

6.1. PaboTHrKaM VYUpexJIeHUs 3alpeliaeTcss CoOoOIIaTh TPETbUM JIUIAM CBEJICHUS,
MOJIy4eHHBbIE UMM MIPH OCYIIECTBICHUHU CBOCH JEATEIHbHOCTH, 32 UCKIIOUEHHEM CIIyyaeB, KOraa
TaKWe CBEJICHHS MTyOJIMYHO PACKPBITHI CAMUM yUPEKICHUEM.

6.2. [lepenaua uHpopMaMM BHYTPH YUPEKICHHUS OCYIIECTBISETCS B COOTBETCTBUHU
C MpOLEAYPaMH, YCTAHOBJIIEHHBIMU BHYTPEHHUMHU JOKYMEHTaMH.
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